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Work Experience and Voluntary Placement 
Guidelines for Employers and Students
1. Students are expected to organise travel arrangements to the placement in advance of the start date.

2. The length of the Work Placement day does should, as far as possible, replicate the normal working day and not the school day.

3. Students and employers should agree break times in advance of the start date.

4. Students are expected to find out if a uniform or dress code is required.

5. If the student has a planned absence from Work Placement, for example a medical appointment, she is expected to inform the contact person at Work Placement and reception at the school at the earliest opportunity.  If the absence is unplanned due to illness, the student must ensure that the contact person at the Work Placement is informed as well as reception at the school.

6. Students are expected to show initiative and have a positive attitude in Work Placement.

7. Students are expected to complete the full week at the same Work Placement.  Students are not allowed change Work Placement during the week.  Block Placements must be planned in advance with the school.

8. If any issue arises during Work Placement, the school must be informed as soon as possible.

